UBND QUAN TAN BINH
TRUONG THCS NGO Si LIEN

HUONG DAN CAI PAT VA SU DUNG PHAN MEM MICROSOFT TEAMS
TREN MAY TINH
A. Cai dat:
Budc 1: Truy cap duong dan sau: https://products.office.com/vi-vn/microsoft-teams/download-app
dé tai i‘ng dung Microsoft Teams vé cai dat trén may tinh.

ai xuéng Microsoft
dams trén moi thiét bi

K&t ndi tréNJeams tif moi noi véi cac thiét bi chay Windows, i0S, Android
va may Mac PAQac dua ngudi du tir xa vao cac khdng gian hop thudc moi
quy mé bang T&gms.

Tai xuéng Teams

Tai xudgg Teams cho may tinh cta ban

Tai xuéng Teams

Tai ng dung Teams
danh cho thiét bi di
dona

@i
Buwéc 2: Mé ttng dung Mircosoft Teams

Microsof Teams

Budéc 3: Nhap tai khoan (1a dia chi email do nha trudng cung cap) va bam Sign in.

i Microsoft Teams - X

Microsoft Teams

=)

\

Enter your work, school,
or Microsoft account.

ISign-in address



https://products.office.com/vi-vn/microsoft-teams/download-app

Bwéc 4: Nhap mat khau (do nha trudng cung cap cting email) va bam Sign in.

K Login to Microsoft Teams - O X

BS Microsoft
nguyenthihien@nsl.edu.vn
Enter password

Password

Forgot my password

Sign in with another account

Terms of use  Privacy & cookies .« ..

Luu y: Néu ding nhap lan dau ung dung s& yéu cau doi mat khau, sau dé bam Sign in.

K Login to Microsoft Teams — [m] x

B® Microsoft

nguyenthihien@nsl.edu.vn

Nhap mat Update your password
h

1A t H You need to update your password because this is the first
len tal A "
j\ time you are signing in, or because your password has

\axp’\red.

\\ Current password
Nh?p m,at ;&w password
khau mé&i

Confirm password
—

N\
,

Nhap mat
khau méi
(lap lai)

Termsofuse  Privacy & cookies  « -

Bwéc 5: Chuyén sang ngon ngit Tiéng Viét (Néu hé diéu hanh Windows tiéng Viét thi (g
dung tu chon tiéng Viét nén khong can thiét lap)

ettt w

Feed ~ i To: Start typing a name or group N ‘
|
|
|

- Bam chon biéu twong cta tai khoan:

‘fou will see mentions, replies
and other notifications here.



- Chon Settings

e “

Qg 3 Name or group NH Nguyén Thi Hién

Change picture

Feed ~

You will see mentions, replies Available >
and other notifications here,
Eﬁ Set status message
[] Saved

¥33 Settings
Zoom = (100%) + |

Keyboard shortcuts
About >
Check for updates

Download the maobile app

Sign out

- Chon Gegeral nhu hinh dudi. Khung bén phai, kéo xubng cudi trang tim phan
Language.

Grid List

Application

Auto-start application

(OJ Open application in background
& calls On close, keep the application running

(O Disable GPU hardware acceleration (requires restarting Teams)
Register Teams as the chat app for Office (requires restarting Office
¥
applications)
Language
Restart application to apply language settings.

App language determines the date and time format.

English (United States) ~
Keyboard language overridgffkeyboard shortcuts.
English (United St ¥4

- trong muc App language determines the date and time format chon Tiéng Viét (Viét
Nam) va bam Save and restart

Language

Restart application to apply language settings.

App language determines the date and time format.
Tiéng Viét (Viét Nam) N

Keyboard language overrides keyboard shortcuts,

English (United States) v



CO6 thé ding nhap vao Teams truc tiép bang website ma khong can cai
phan mém bing cach truy cap dia chi http://teams.microsoft.com/

Sau khi dang nhap theo cac bwéc 6 trén, cdc ban chon Sir dung @ng dung
web dé thay thé.

Microsoft Teams

Tai xuéng Ung dung Teams/danh
cho may tinh dé ban va duy
néi hiéu qua hon
Tai ng dung cho Window s

St dung (fng dung web dé thay thé

B. Sir dung:
Buéc 1: Chon muc Nhém, néu tai khoan thudc nhém ndo thi s& xuét hién tén

Tim kim hodc g8 lénh e — O

] 8" Tham gia hodc tao nhom

Nhém clia ban
Nhém lam bai kiém tra
va thao luan véi gido
vién bé mén

Ngl van - 6A1, 6A2, 6A3
- Nguyén Van A


http://teams.microsoft.com/

Bwéc 2: Chon nhom dé tham gia
1. Xem bai giang:
- Chon nhém Khéi: (vi du nhém Khéi 6).
Hoc sinh khéng trao doi va thao luan trong nhom nay.
- File bai giang s& xuat hién trong kénh Chung.
- Click chugt va File bai giang dé mé hodc tai vé.

C6 thé vao trwc
tiép Tép dé xem
hoc tai bai giang

Quay lai bang
chon Nhém

- Tim kiém hosc gé 12nh

Baiding Tép Class Notebook Baitdp Grades @ Nham

< T4t c4 cac nhém (N Chung

THCS Ngé Si Lidg3 thém D6 Nguyén Tan Phat - 6A8 vao nhom.
THCS Ngé Si Lién apém D6 Vii Phuong Quinh - 6A6 vao nham.
THCS Ngé Si Lién d3 theMJesths vac nham.

THCS Ngé Si Lién 43 giang cig Dang Binh Hoan thanh thanh vién nhém.

THCS Ngé Si Lién a3 thay d8i tén Ngom tir Khéi 6 thanh Khi 61.

THCS Ngé Si Lién d3 thém V6 Tran HoNgg Anh - 6A1 va 99 nguai khac vao nhém.

THCS Ngé Si Lién 63 thém Nguyen Thi GiaXgué - 6A12 va 99 ngusi khac vio nhém.

THCS Ngé Si Lién d3 thém Pham Minh Anh - 6Ava 99 ngudi khac vao nhém.

THCS Ngé Si Lién d3 thém Ngd Vi Thanh Diéu - 6P\ 45 ngudi khac vao nham.

THCS Ngé Si Lién a3 thay d8i tén nhom tir Khéi 61 thanh
HomNgy

Bbang Dinh Hoan 12:42

ﬁ: Tin hoc - Cau Iénh if else - Tiét 1, 2.pptx

& Tl

Bat d8u cudc héi thoai mdi. Nhap @ d€ d2 cap d&n mét nqudi nao dé.

Y ¢ OBE & 9 - _

2. Thao luan nhom véi gido vién by mon va lam bai tap:
2.1. Thao luan nhom:
- Thao luan trong trong nhom véi giao vién b mon
(vi du nhdm: Ngit vin — 6A1, 6A2, 6A3 — Nguyén Vin A).
- Chon kénh Chung va dat cau hoi thao luan cho giéo vién bo mén.

3 Tim kigm hodc g8 lénh
< T&t ca cac nhém m Chung Baiding Tép Class Notebook Baitdp Grades @ Nhém
ey
NN
Ngir van - 6A1, 6A2, 6A... -
CRung
Hém nay
& Ding Dinh Hoan 85 thém Ding Ngoc Quinh Anh - BA12 v3 Ha Quy Hiing - 6A12 vas nhém.
&' Dang Dinh Hoan d3 thém Tesths vao nham.
e Assignments  14:02
Ngir van - Bai ki€ém tra lan 1
Due Apr 04
View assignment
Bat cau hai thao Gwi cau héi thao
luén trong nhom & TH ki luan

Ba™diu cudc hdi thoai mdi. Nhdp @ dé g8 cip dén mét ngudi nac do.

(=Y O LR = =)




Thoi gian hoc sinh vao Teams dat cau héi thao luan cho gido vién by mon:
- Budi sang: Tir 8200 dén 10900
+ Thtr Hai, Tu, Sau: Cac mén: Toan, Toan Phap, Tiéng Phap.
+ Thir Ba, Nam, Bay: Cac moén: Ly, Héa, Sinh, Cong nghé¢, Tin hec.
- Buéi chiéu: Tur 15g00 dén 1700
+ Thtr Hai, Tu, Sau: Cac mon: Tiéng Anh, My thuat, Am nhac, Thé duc.
+ Thir Ba, Nam, Bay: Cac moén: Van, Si, Pia, GDCD.
> CA4c ban hoc sinh chi y thwong xuyén vao phan mém Teams dé theo ddi
bai giang va lam bai kiém tra (néu co).
2.2. Lam bai tap:
- Chon nhom B mon: (vi du: Ngir van — 6A1, 6A2, 6A3 — Nguyén Vin A).
- Chon kénh Chung va chon bai tap can lam bam vao View assignment

= Tim kigm hodc g& lénh
< T4t ca cic nhém Chung Baiding Tép Class Notebook Baitip Gra @ Nhom
@
Ngir vin - 6A1, 6A2, BA... +*
ung 0
L Pang Binh Hoan d3 thém Ding Ngoc Quygfl Anh - 6A12 v3 HB Quy Hiing - 6A12 véo nhém.
& Bang Binh Hoan da thém Tesths vao nhgf. esea

Assignments 16:16

Ngtr van - Bai tapfan 1

Due Apr 04

View assignment

« Tralai

BAt diu cuéc héi thoai mdi. Nhip @ d€ d& cap d&n mét ngudi nao 6.

b ¢ @ W B G B Qe B

- Khung bai tap s& md 1én, Chon bai tap can lam.

(Lwu y: c6 thé vao thang phan bai tap bang cach bam vao tab Bai tap dé chon bai
tap can lam.)

Tim kiém hodc gé lénh

< T4t ca cac nhém LU Chung Baiding Tép Class Notebook Baitdp Grades O

N <
¢ Back Th&i gian héet han o

lam bai kiém tra

Ngir van - 6A1, 6A2, 6A... -+
Ngi van - Bai tap 13
Chung (1] Due tomorrow at 11:59 PM

Instructions
None

My work

Ngif vap - Bai tap 13n 1 (Ngif van - 6A1, 6A2, A3 - Nguyén Vin A)

Points
5 points possible




- Click chuot vao bai tap can lam. Sau khi 1am xong bam Submit (Gui).

Ngir van - Bai tap Ian 1 (Ngi¥ van - 6A1, 6A2, 6A3 - Nguyén Vin A)

NG van - Bai tap Ian 1 (NGT var, - 6A1, 6A2,
6A3 - Nguyén Van A)

Hi Tesths, when you submit this form, the owner will be able see your name and email address.

1.Céu hoi
(5 Points)

Tay chon 1

Tay chon 2

Close

Luwu y: Sau khi hoan thanh, bAm Submit (Gui) s& khong duoc chinh stra, nén hoc

sinh can nhic that ky dap an trudc khi gii.

Ngii vin - Bai tdp 13n 1 (Ngir vin - 6A1, 6A2, 6A3 - Nguyfen Van A)

Ngir van - Bai thp [an 1 (Nglr vin - 6A1, 6A2, 6A3 - Nguyén Van A)

@ Thanks!

Your response was submitted.

/[ Xem lai két qua ]

View results

Close

Ngii vin - Bai tip 1an 1 (Ngii van - 6A1, 6A2, 6A3 - Nguyén Van A)

Ng(r van - Bai tap lan 1 (Ng{ van - 6A1, 6A2,

6A3 - Nguyén Van A)
Points: 5/5

1.Cau hoi
(5/5 Points)

S6 diém ban
Taychon1 dat dwocc

Tuy chon 2

Close

béng bai
kiém tra




Luuy:

1. Phan cai dat va sir dung phan mém Microsoft Teams cho smartphone ciing twong
tu nhu trén may tinh, chi khac 1 chat vé giao dién nguoi dung.

2. Tai khoan cho hoc sinh chi tdn tai khi hoc sinh hién dang hoc trong nha truong,
Néu hoc sinh da roi khoi truong (Rat hd so, da tét nghiép 16p 9) tai khoan sé& bi
x0a. Tat ca cac file hoc sinh luu trit trén ondrive s& khong duoc luu lai sau khi
roi khoi truong.

3. Néu hoc sinh khéng dang ky So lién lac dién tir vui 10ng lién hé vai gido vién cha
nhiém dé nhan tai khoan diang nhap phan mém Microsoft Teams.

4. Céc bai giang s& duoc dang tai 1én Microsoft Teams bat dau tir Tha Hai ngay
06/4/2020.

--- HET---



